[image: image1.jpg]Please complete all sections of the form and return either by email to
jobs@wulvernhousing.org.uk or by post to Wulvern, Wulvern House,
Electra Way, Crewe, Cheshire, CW16GW.





	Data Protection Act

Information from this form will be processed in accordance with the Data Protection Act 1998.  In signing it you agree to this data being held and processed and if appointed to the job you also agree to further personal information, including sensitive data (e.g. bank details, medicals, etc) being held and processed by Wulvern in accordance with the Act.


	Title of job applied for

	Title of job applied for:        



	Personal Details

	Mr/Mrs/Miss/Ms/Dr 

     
	First Names:

 
	Surname: 



	Previous Surname(s):      
	Date of Birth:      
	Known as:      

	Address:
     

	

	     

	     

	     

	Post Code:
     


	Telephone Numbers

	Home:       



 
	Work:      

	Mobile:      




	E-mail address:       

	May we contact you at work?

Yes
 FORMCHECKBOX 

No
 FORMCHECKBOX 

Preferred method of contact?


Telephone / E-mail / Mobile      



	References

	Please provide two referees.  One of these must be your present or most recent employer.  The second should, preferably, be a previous employer or someone who can comment on your suitability for this job.  
Please let your referees know that you have quoted them as a referee, to expect a request for a reference and clarify how best to contact them e.g. letter, e-mail, should you be shortlisted.

	Present/most recent employer     


	Previous employer/other      

	Organisation:      
	Organisation:      

	Name:              
	Name:           

	Job Title:      
	Job Title:      

	Address:      
     
	Address:      
     

	     
     
	     
     

	     
     
	     
     

	     
     
	     
     

	Postcode:      
     
	Postcode:      

 FORMTEXT 
     
     


	Phone No:      
	Phone No:           

	E-mail:      
	E-mail:      

 FORMTEXT 
          

	Preferred method of communication:

Letter   FORMCHECKBOX 

E-mail    FORMCHECKBOX 




Letter
 FORMCHECKBOX 

E-mail   FORMCHECKBOX 



	In what capacity does the referee know you?
	In what capacity does the referee know you?



	· Employer/former employer

· Colleague/former colleague or manager but the reference is given on a personal basis

· Personal- cannot be related to you.
	 FORMCHECKBOX 

 FORMCHECKBOX 

 FORMCHECKBOX 

	· Employer/former employer

· Colleague/former colleague or manager but the reference is given on a personal basis

· Personal- cannot be related to you.
	 FORMCHECKBOX 

 FORMCHECKBOX 

 FORMCHECKBOX 


	If the referee knows you by a different name please state:      

	A reference will normally be taken up from your present/previous employer.  Please tick the box if you do not want us to contact your referees without your prior agreement.   FORMCHECKBOX 













Application Form


	Title of job applied for:      
     



Please detail below, in the three available sections, details of your last three job roles. Please use the employment history section, section 4, to summarise any roles previous to your last three.
	Current/Most Recent Appointment

	Title of current Job:      

 FORMTEXT 
     
     
	Start Date:     
     

	Current Employer:     
     
	Permanent or temporary contract:     
     

	Employer Address:     
     
	Current Salary: £     


	     
	Notice Required:     
     


	Main Responsibilities in Current Role 

	     


	Previous Appointment

	Title of Job:     
     
	Start Date:     
     

	Employer:     
     
	Permanent or temporary contract:     
     

	Employer Address:     
     
	Salary: £          


	     
	Reason for leaving:     
     


	Main Responsibilities in Role 

	     


	Previous Appointment

	Title of Job:      
     
	Start Date:     
     

	Employer:     
     
	Permanent or temporary contract:     
     

	Employer Address:     
     
	Salary: £     


	     
	Reason for Leaving:     

 FORMTEXT 
     
     


	Main Responsibilities in Role 

	     


Employment History
	Name of Employer, type of Business and Job Title
	Dates employed from and to
	Brief description of duties and reason for leaving

	     
	     
	     

	          
	          
	          

	     
	     
	     

	     
	     
	     

	     
	     
	          


	Job related training

	Brief details and dates of any training courses relevant to the post applied for, excluding further education

     


	Current memberships of institutions/professional bodies

	Please state level of membership, i.e. Graduate, Fellow, and membership number.

     


	Education and training

	Please give details of schools and colleges attended, including part-time education and other courses.



	Secondary education

(name and town of school)

     

	Dates

from / to

     
	Qualifications gained or for which you are studying

     
	Grade attained

     

	Further education and training (name and town of college/university)

     

	
	
	


	Activities and interests away from work which may be relevant to the job applied for.

     



	Use this section to outline your skills, knowledge and experience you have gained either in paid work, voluntary work, or at school/ college, that would enable you to meet the selection criteria. 

Please use a maximum of two sides of A4, to demonstrate how your skills, knowledge, experience and key achievements help you demonstrate your ability to meet the requirements of the role you are applying for. 

     


	     


I understand that the information I provide will only be used for recruitment purposes and it will only be kept on file by Wulvern for one year after the recruitment process. However, if I am appointed to the post then the information that I have provided will be used to form part of my personal file for employment purposes (except for disclosure information).

	Signed:
	     

	Printed:
	     

	Date:
	     


	If you return this form by email (without signature) print name in place of signature.
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